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1. OBHIUE ITOJIOKEHUA

1.1. Hacrosumii KOAEKC STHKH W ClOy>keOHOro moBeneHus (nanee - Kopekc)
PabOTHUKOB MYHHMLMIAIBHOTO KA3€HHOTO YUPEXKACHUs KyJIbTypbl «lleHTpanu3oBaHHas
ropojickast OubmmoTeyHas cucreMay (Jajnee — YUpekacHue ) pa3paboTaH B COOTBETCTBHH €
nosiockeHusiMu - Koncturynuu  Poccuiickoii  ®enepanyn, (eaepaapHOro 3aKkoHA OT
25.12.2008 1. Ne 273-03 «O npotuBoaeicTBUA KOPpynuny, Koxekca 3TMKA pOCCUMCKUX
oubmuotekapeit (ITpunst Kondepenuume Poccuiickoit oubmuoreunoii accormaruu, X VI
Exeronnas ceccusi, 26 masg 2011 1., ropoa TrOMEHb) U MHBIX HOPMATUBHBIX W MPABOBBIX
akToB Poccuiickoii denepanmm, a Takke OCHOBAaH HAa OOLIENPU3HAHHBIX HPABCTBEHHBIX
OPUHLKAINIAX U HOPMAaxX POCCHICKOro 00IECTBA U FOCY AAPCTBA.

1.2. Hacrosiumii Kogekc onmpenenseT HpaBCTBEHHbIE OCHOBBI MPO()ECCHOHATBHON
JEATENBbHOCTH OMOIMOTEKapei, pa3padoTaH ¢ IEIbI0 O0CCICUCHUS 3alUThI MPaB WU
UHTEPECOB rpaxkaan Poccuiickoli denepanmu, oOpaTHBIIMXCS 3a WH(POPMALMOHHOM,
00pa3oBaTeNbHOM M KyJBTYPHO-AOCYTOBOM TMOMOINBID B YUPEKICHHE, A TaKXKe
NOBBILIEHUSI OTBETCTBEHHOCTH KAXKAOTO0 pabOTHMKA 32 CBOM JACHCTBHS BO BpEMS
UCIOJTHEHUST CBOMX JOJDKHOCTHBIX OOS3aHHOCTEH M OCYIIECTBICHHS JOJKHOCTHBIX
ITOJTHOMOYUH.

1.3. Konmekc mpeacrapnser co0oil cBOA OOHIMX MPUHLMIIOB MPO(ECCHOHATBHOM
CIIy>k€OHOM H3THKM W OCHOBBI TPABHI CIYXEOHOrO MOBEACHUS, KOTOPBIMH JOJKHBI
PYKOBOJCTBOBATbCA BCE PAOOTHHKM YUPEKICHUS, HE3aBUCHMMO OT 3aHMMACMOH HMH
JOJKHOCTH.

1.4, Kaxnaplii paOOTHMK JOJDKEH NPUHUMATh BCE HEOOXOAMMBIE MEpBI IS
coomronennst nonoxkenuit Kopekca, a kaxnaplid rpaxknanuH Poccuiickoit ®enepanyu
BIIPaBE OKHUJATh OT PAOOTHHWKA TMOBEACHHS B OTHOUICHWH C HUM B COOTBETCTBHH C
nonoxxeuusamu Koxekca

1.5. 3nanue u codnoacHre pabOTHUKAMHK MOJI0KeHUH Koaekca SaBiseTcss OTHAM U3
KPUTEPUEB OLEHKH KadyecTBa €ro NpoQEeCCUOHATBHONW NEATENBHOCTH W TPYAOBOH
JUCLMTLTAHBL.

2. OCHOBHBIE OBA3AHHOCTMU, ITPUHIUIIBI 1 ITPABUJIA CJIYKEBHOI'O
HOBEJIEHUA

2.1. B cootBercTBUM cO ctarbeit 21 TpymoBoro koaekca Poccuiickoi denepanuu
pabOTHUK 00s3aH:

- T0OPOCOBECTHO MCIMOJIHATH CBOM TPYAOBBIE 00S3aHHOCTH, BO3JIOKEHHbBIE HA HETO
TPYJOBBIM JOTOBOPOM;

- coOMIoaTh MpaBUiia BHYTPEHHETO TPYJOBOI0 pacnopsiaka; coOM0aaTh TPYAOBYIO
JVCIMIIIIMHY , BHITIOJIHATH YCTAHOBIIEHHBIC HOPMBI TPY /A,

- coOnroAaTh TpeOOBAHUS IO OXPaHE TPYJa U 00eCIEeUeHU0 O€30MaCHOCTH TPY A,



- OEpekHO OTHOCHUTHCS K MMYIIECTBY padoTonaresis (B TOM YUCIE K UMYIIECTBY
TPEThUX JIAI, Haxodsumiemycs y  pabotojarens, eciii paldoTodaTeNlb  HECET
OTBETCTBEHHOCTh 3@ COXPAHHOCTh 3TOI0 UMYIIECTBA) U APYTHX PAOOTHUKOB,

- HE3aMEUIMTEIBbHO  COOOIIMTh PpadoTodarento JIMOO HENOCPEACTBEHHOMY
PYKOBOJIUTENI0 O BO3HUKHOBEHWM CHUTYyalluW, NOPEACTABISIONICH yIrpo3y KU3HU MU
3I0POBBIO JIHOJEH, COXPAHHOCTM MMYyLIeCTBa padoTonmarens (B TOM YHUCIE MMYINECTBA
TPETHHX JIAL, HAXOASIETrocs y paboTonarens, ecim paboToNaTeNlb HECET OTBETCTBEHHOCTh
3a COXPAHHOCTb 3TOr0 UMYIIECTBA).

2.2. OCHOBHBIE MPUHIMIBI CTYKEOHOTO MOBEACHUS PAOOTHUKOB SIBJISIFOTCS. OCHOBOMA
NOBEJICHUSI TPaKAaH B CBS3M C HAXOXKIECHUEM WX B TPYIOBBIX OTHOLICHUSX C
YUpeKICHUEM.

PaboTHHMKHM, CcO3HaBas OTBETCTBEHHOCTb TMEPEN TpakJAaHamu, OOMIECTBOM U
roCy1apCTBOM, MTPU3BAHBI:

- UCXOJIUTh W3 TOr0, 4YTO MNPHU3HAHUE, COOJIIOJACHWE W 3aluTa MpaB U CBOOOA
YeJIOBEKA M TPAKAAHWHA OMPEACTSIOT OCHOBHOW CMBICT WM COJEP)KAHUE NEATEIBHOCTH
YupexaeHus,

- cobmogate Konctutynmro Poccuiickoii  ®enepanyu, 3aKOHOAATEIBCTBO
Poccuiickoit denepanumn, AcTtpaxaHckod o0iacTd, ropoaa AcCTpaxaHu HE JOMYCKaTh
HApPYLIECHUE 3aKOHOB U WHBIX HOPMATUBHBIX MPABOBBIX AKTOB MCXOMs U3 MOJUTUYECKOM,
SKOHOMMYECKOH 11e1€CO00Pa3HOCTH TMOO IO MHBIM MOTHBAM;

- o0ecrieunBaTh 3PPEKTUBHYIO padOTy YUpEKICHUS,

- OCYUIECCTBIIATH CBOK) IEATEIBHOCTD B MPEACax MPeAMETa U LEeeil IeATEIbHOCTH
YupexaeHus,

- TpU KCHOJHEHUM JOJKHOCTHBIX OOS3aHHOCTEH HE OKa3blBaTh MPEANOYTEHUS
KakUM-JT00 Mpo(ecCHOHATBHBIM WM COLMAIBHBIM TPYINAaM W OPraHu3alusM, ObITh
HE3aBUCUMBIMU OT BJIMSIHUS OTJCIBHBIX TPaKIaH, TPOPECCUOHATBHBIX UM COLMATBHBIX
CPYII ¥ OPraHU3aLNiA;

- HCKJII0YaTh JCHCTBUS, CBSI3aHHBIE C BIMSHUEM KAKUX-TUOO JIMYHBIX,
UMYUICCTBEHHBIX  ((DMHAHCOBBIX) M HMHBIX  WHTEPECOB,  MPEMSITCTBYIOIIUX
J00POCOBECTHOMY MCITOJIHEHUIO UMU JIOJPKHOCTHBIX 00S3aHHOCTEH

- coOmoaTh OECPUCTPACTHOCTD, MCKITIOYAKOIIYI0 BO3MOKHOCTh BJMSIHUS HA WX
AESITENBHOCTh PEIICHUH MOMMTUUECKUX NapTHd U 0OLIECTBEHHBIX 00 BEIMHEHMIA;

- co0moaaTh HOPMBI TPO(ECCUOHATILHON STUKM M MPABUIIA JIETOBOTO MOBEICHUS,

- MPOSBJIATH KOPPEKTHOCTH M BHUMATEILHOCTH B OOpAllCHUH C TPaKAaHaMu U
JOJ>KHOCTHBIMU JIUIIAMU;

- IPOSIBJIATH TEPIUMOCTb U YBAKEHHUE K 0ObIYasM U TPaAuLUsM HapoaoB Poccuu u
JAPYyruX TOCYAapCTB, YUYMTHIBATH KYJIbTYPHbIE M HHbIE OCOOCHHOCTH pPa3IMUYHbBIX
ATHUYECKUX, COLMATIBLHBIX TPYNI U KOH(ECCHid, CrocoOCTBOBATh MEXHAIIMOHAILHOMY U
MEXKOH(PECCHOHATBHOMY COTTIACHIO,

- BO3JEP)KMBATBCA OT TOBEACHHUS, KOTOPOE MOMIO Obl BBI3BATh COMHEHHE B
J00POCOBECTHOM UCTIOMHEHUN PAOOTHUKOM JOJKHOCTHBIX OO0SI3aHHOCTEH, a TAKKe



n30erarb KOH(PIMKTHBIX CUTYalWi, ClIOCOOHBIX HAHECTH yIIEPO €ro penyTaluy Win
ABTOPUTETY Y UPEIKIEHHUS,

- HE WCIMOJb30BaTh JOPKHOCTHOC TOJOKEHUE I OKa3aHWs BIUSHUS HA
JESATENIBHOCTh  TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABICHUS,
OpraHM3alyii, MOJDKHOCTHBIX JIUI[ W TPAXAAH MPUA PEIICHUM BONPOCOB JIMYHOIO
XapakTepa,

- BO3ACPKHUBATBCS OT MyONUYHBIX BBICKA3BIBAHWNA, CYKICHWH M OLEHOK B
OTHOILICHUM JIESTEIIbHOCTH YUPEKICHUS, PYKOBOIWTENS, €CIM 3TO HE BXOJWT B
JOJKHOCTHBIE 00SI3aHHOCTH paOOTHUKA,

- COOJIFOIaTh YCTAHOBJICHHBIE B Y UPEKICHUN NIPABUIIA TPEIOCTABIEHUS CITY>KEOHOM
uH(OPMALUKU U TyOJIMYHBIX BBICTYIIJIEHUH;

- VBOKUTEIBHO OTHOCUTBCA K JIEATEIIBHOCTH IMPEACTABUTENIEH CPEICTB MAaCCOBOM
uHpopMaMM MO HHPOPMHUPOBAHUIO OOMIECTBA O padboTe VYUpPEKACHWS, a TaKKe
OKa3blBaTh COJCHCTBME B TMOJYYEHUH AOCTOBEPHON WH(OpPMAUMKW B YCTaHOBJICHHOM
NOPSIKE;

- TIOCTOSIHHO CTPEMHTBCS K OOECICUEHHIO KaK MOXKHO Oomnee 3(PQPEeKTUBHOrO
PACTIOPSDKEHUSL PECYPCAMHU, HAXOASAIMMMHUCS B CPEPE €r0 OTBETCTBEHHOCTH,

- MPOTHUBOACHCTBOBATH MPOSBICHUAM KOPPYNUMHU W MPEANPUHUMATH MEPHI MO €€
npo(PUIaKTUKE B MOPAIKE, YCTAHOBICHHOM JIEHCTBYIOIIAM 3aKOHOAATEIBCTBOM;

- MPOSBIATH TPH HCIOJIHEHWH JOJDKHOCTHBIX — OOS3aHHOCTEH YECTHOCT®,
OECpPUCTPACTHOCTh W CIPABEUIMBOCTh, HE JOMYCKaThb KOPPYMUMOHHO-OMACHOIO
NOBEACHUS (MOBEACHHS, KOTOPOE MOKET BOCIPUHUMATBCS OKPY>KAFOIIMMHU KaK 0OeIaHue
WIH MPEIOKEHUE AU B3ATKH, KaK COIJIACUE MPUHATH B3ATKY WJIM KAk Mpock0a 0 gade
B3ATKH JIMOO KaK BO3MOKHOCTh COBEPIINTh HHOE KOPPYNIIHOHHOE TPABOHAPYLICHHE ).

2.3. B nensx npoTUBOACHCTBHS KOPPYILUMH PAOOTHUKY PEKOMEHIYETCS:

- YBEIOMJISITh PA0OTOAATENS, OPraHbl MPOKYPATyPhl, MPABOOXPAHUTEIBHBIE OPTraHbl
000 Bcex ciyyasx oOpauieHusi K paOOTHHKY KaKMX-TUOO JIMI[ B LEISX CKIIOHCHUS K
COBEPLICHHUIO KOPPYIMOHHBIX TPAaBOHAPYIIEHWIA,

- HE TMOoJy4Yarb B CBA3M C HCIOJHECHUEM JIOJDKHOCTHBIX — OOS3aHHOCTEM
BOZHAIPXKACHUS OT (DU3AYECKUX W FOPHAMYECKMX JHL (MOJApKH, JCHEKHOE
BO3HArPAXKACHUE, CCYABI, YCIYTM MaTEPHATIBHOTO XapakTepa, IUIATy 3a Pa3BICUCHUS,
OTJIBIX, 32 MOJIB30BAHUE TPAHCIIOPTOM M MHBIE BOZHATPAKIACHMS ),

- IPAHMAMATh MEPBI MO HEIOMYIICHUIO BO3HUKHOBEHUS KOH(DIMKTa MHTEPECOB W
YPETYJAUPOBAHUIO BO3HUKLIMX CIy4acB KOH(IMKTA WHTEPECOB, HE JOMYCKaThb MpH
WCTOJHEHUM  JTOJDKHOCTHBIX OOS3aHHOCTEM JIMYHYIO 3aWHTEPECOBAHHOCTh, KOTOpas
OPUBOIUT WM MOXKET NPHUBECTH K KOH(UIMKTY WHTEPECOB, YBEAOMISTH CBOETO
HEMOCPEACTBEHHOTO PYKOBOJUTENS O BO3HUKIIEM KOH(IMKTE WHTEPECOB WIH O
BO3MO>KHOCTH €TI0 BO3HUKHOBEHHSI, KaK TOJIBKO €My CTaHET 00 3TOM M3BECTHO.

2.4. PabotHHK MOkeT 0OpalareiBaTh U NEPEAABATh CIY>KEOHYIO WH(OpMALIAIO TPH
COONIOICHUM JACHCTBYIOUIMX B YUPEXKICHUM HOPM W TpeOOBaHWM, TPUHATHIX B
COOTBETCTBHUH C 3aKOHOAATENBLCTBOM Poccuiickoit deneparuu.



PaboTHuk 00s3aH NOpPUHMMATh COOTBETCTBYIOIIME MEPHI MO OOECHEUYEHUIO
0€30MacHOCTH ¥ KOH(MACHIMAIBHOCTH WH(POPMANMHU, 32 HECAHKIIMOHUPOBAHHOE
pa3rialieHue KOTOPOM OH HECET OTBETCTBCHHOCTh MJIM KOTOpPAs cTaja M3BECTHA €MY B
CBSI3M C UCMIOJTHEHUEM MM JOJKHOCTHBIX O0SI3aHHOCTEH.

2.5. PaboTHUK, HA/ICTICHHBIH OpraHu3aliOHHO-PACIOPSAUTEIBHBIMU
MNOJTHOMOYHMSMH MO OTHOILIEHHUIO K APYTMM PaOOTHUKAM, JOKEH CTPEMUTHLCS OBITh s
HUX oOpaszinoM mnpodeccuoHanusMma, O€3yNpeyHod penmyTailuu, CcnocoOCTBOBATH
(GOpPMHUPOBAHMIO B OpraHu3aluu JUOO €€ NOAPA3ACIACHUU OJaronpusiTHOrO  JUis
3¢ pexTrBHON PaboThl MOPAIBHO-MICUXOJIOTMYECKOTO KIIMMATA.

PaboTHUK, HAAEACHHBINH OPraHU3allMOHHO-PACIOPSAUTEILHBIMU MOJIHOMOYHUSMU T10
OTHOLIEHUIO K TPYTUM PabOTHHUKAM, TPU3BAH:

- IPUHUMATh MEPBI MO MPEAYNPEKIACHUIO KOPPYIILIHMHU, a TAKKE MEPBI K TOMY, YTOOBI
NOJYAHEHHBIE €My paOOTHUKHM HE JOMyCKaJd KOPPYMIIMOHHO-OMACHOTO TMOBEACHUS,
CBOMM JIMYHBIM TOBEJACHUEM TMOJABaTh NPUMEP YECTHOCTH, OECHPUCTPACTHOCTU U
CIPaBEIJIMBOCTH,

- HE JOMYCKATh CJIy4aeB MPUHYKACHUS PAOOTHUKOB K YYaCTUIO B JCATEIBLHOCTH
NOJMTUYECKUX NapTHid, 00IIECTBEHHBIX 00BEIMHEHHI U PEIMTMO3HBIX OpraHu3alluii;

- 10 BO3MOKHOCTH MPUHUMATh MEPHI MO MPEAOTBPALICHUIO UM YPETYIHPOBAHUIO
KOH(JIMKTA HMHTEPECOB B Cly4ac, €CIM €My CTal0 M3BECTHO O BO3HUKHOBEHHH Y
pabOTHUKA JIMYHOM 3aMHTEPECOBAHHOCTH, KOTOpask MPUBOJUT WJIM MOXET MPUBECTH K
KOH()IMKTY UHTEPECOB.

PaboTHUK, HAAEACHHBINH OPraHU3allMOHHO-PACIOPSAUTEILHBIMU MOJIHOMOYHUSMU T10
OTHOLICHUIO K JpyruM paOOTHUKAaM, HECET OTBETCTBEHHOCTh B COOTBETCTBUM C
3aKOHOAATENbCTBOM Poccuiickoii (enepanum 3a aciictBust (0e34¢iCTBHE) MOTYAHEHHBIX
PabOTHUKOB, HAPYLIAIOIIMX MPUHIMIBI 3TUKK W TPaBUJIa CIIYy>KEOHOTO MOBENEHUS, €CIIH
OH HE MPHUHSJI MEPHI 10 HEJTOMYLICHUIO TAKUX ACHCTBUI (Oe30eiCTBYS ).

PykoBomutens YupexxaeHuss 00s3aH TPEACTABIATH CBEACHUS O J0X0Jax, 00
UMYIIECTBE M 00s3aTEeNIbCTBAX HWMYIIECTBEHHOTO XapaKTep B  COOTBETCTBHU C
3aKOHOMATEALCTBOM Poccuiickoii denepanuu, AcTpaxaHCKoil o0macth W ropoja
AcTpaxanu.

3. PEKOMEHJIATEJBHBIE DOTUYECKHUE HPABUJIA CJOY/KEBHOT'O
HOBEJIEHMA PABOTHUKOB

3.1. B cayxeOHOM TOBEACHUM PaOOTHUKY HEOOXOAUMO MCXOJIUTh U3
KOHCTUTYIIMOHHBIX TMOJIOKEHUH O TOM, YTO 4YEJIOBEK, €ro MmpaBa W CBOOOABI SBJISIOTCS
BBICIIEH LIEHHOCTBIO, U KOKIALIA TPOKIAHUH HMMEET MPABO HA HEOPUKOCHOBEHHOCTH
YAaCTHOM JKU3HU, JIMYHYIO U CEMEWHYIO TaWHy, 3allUTy YECTH, JOCTOMHCTBA, CBOETO
100pOro UMEHHU.

3.2. B cnyxeOHOM MoOBeIcHUN PaOOTHUK BO3JAEP>KUBACTCS OT:



- mo00ro BHJA BBICKA3bIBAHWI M OEHCTBUI AMCKPUMHUHALNMOHHOTO XapakTepa Mo
[IpU3HAKaM I10J1a, BO3PAaCTa, Pachl, HAITMOHAJIBLHOCTH, A3BIKA, IPAKIAHCTBA, COLUAIIBHOTO,
MMYIIECTBEHHOIO WM CEMEWHOTO, IIOJOKEHUS, TOJMUTUYECKUX WIH PEIUTHO3HBIX
MPEANOYTEHUH

- TpyOOCTH, MPOSBICHUI MPEHEOPEKUTENBHOIO TOHA, 3aHOCUYMBOCTH, MPEAB3ATHIX
3aMeyYaHuil, MPEAbIBICHUS HEMPABOMEPHBIX, HE3ACTYKEHHBIX OOBUHEHMIA,

3.3. PaOOTHHMKM AOKHBI ObITh BEKITMBBIMH, TOOPOKEIATEIBHBIMU, KOPPEKTHBIMH,
BHUMATEJIBHBIMU M MPOSIBJISITH TEPIUMOCTh B OOLIEHWH C TPAXKJAAaHAMU W KOJIIETaMH,
CTPEMUTBCA K NPOPECCHOHATPHOMY Pa3BUTHIO M MOBBIIICHUK KBaTU(UKALWH,
KyJIBTYPHOMY CaMOOOpa30BaHUI0 KaK HEOTHEMJIEMBIM YCIIOBHSM BBITOJHEHUS CBOEH
COLMAJIbHOW MHCCHUU W MPOQPECCHOHAIBHOIO 10JTa, 3a00TUTHECS O CBOEM BHEIIHEM BH/IE
KaK HEOThEMJIEMOM YacTH (GOPMUPOBAHUS TO3UTHBHOIO UMUKA Tpodeccun.

4. OTBETCTBEHHOCTD 3A HAPYHIEHUE HACTOAIET'O KOAEKCA

4.1 Cobmonenne paGoTHukamu Hacrosuero Koaekca yuuTeiBaeTcs n0pH
OPOBEACHUHU arTecTaluy, (OPMUPOBAHMM KaApOBOIO pE3epBa Ui BBHIIBUKCHUS Ha
BBILLIECTOSIINE AOJKHOCTH, a TAKXKE MPU HAJIOKEHUH JUCHUTUIMHAPHBIX B3bICKAHUH.



